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Policy document on Institutional Code of Conduct and Ethics

Thi= policy applies e all the emplisvess and @udents reganlbess of the nabae of ther
cmplowment of designalion in this institetion. The Code s designed 1o inspire and guide the
rihical conduct of all the empiayees and students ol the college. Evenong s Bound o lollvw the
instituiiosal Code of Corducy amd Ethics while porforming their dsties in the instiltion,

N,

Main Dbjective of the Institutional Code of Conduct and Ethics i '

Tz maim objective of tbe Code of Ethics is to esrablish work and gualine srancheredy dhay wil)
presdpgd ool enfurce i COMCEN, AR, O aliviliey g srcitaimabl Ry af dpodaime- Tearming and
el dalmRTr G e 0 Ihe IRl

ARTICLES OF THE INSTITUTIONAL CODE OF CONDUCT FOR
EMPLOYEES

Compliance with law

All emplovees must profect our  instinmion’s  legality, They showld comply  with  all
envircnmental, safery and B Sealing linas,

Ethical values

W sxpevl employees o be ethical and resporsible when dealing with our rmstnslon’s lnamoes,
products. partmerships amd publs: mmage

Imspiring and Collsbsrative stmosphere Emplosess should b fnendly and collaborative.
They shoald iry mot 1o disrupt the workplacs or present obstacles io their colleagues’ woek. They
shoghl ol offending. participating in serbous disputes and disnaptisg the workplace . All the
employees are expecied o foster o well-orpanisod, respectiul and collaboralive erviroament.



Respect in the workplace

All emplovess should respect their colleagees. We won't sllow any kimd of dizoriminsory
bebavior, hamsamenl or vECtimasntion Empkoy ees shionild  conform W our Egual Tl ity
policy in all aspects of thetr work

Protection of Institutions Property

All employees shiwkd rest isstitution’s progerty whether material or inlangible, with respect and
can

Employggs

®  Shealde’t misuse institution's equipment or use i1 fivalously.
& Should respect all kinds of incorpereal property. This includes official =eals. letierheads

and caher propesty (information, neports, eac.) Emplovess should wse them only 8o carry
onl their official duties

Emgloyees shomld protect instintion™s facilities and other maierial propeny from damage s
vandalizm, wheneser possible.

Integrity and Professionalism
All emiployess musa shona imlegrily and professsonalism in the institution,
& [ arription

We discourage employees from scoopting giffls from students or clients. We prohibin briberies for
the: Bt of amy external or internal party.

w  Jub duties and sutharin
All employees showld fulfill their duties with integrity and respect iaond students, stnkehobders
and the commusity, Ay smplovee must not abuse herhis authority. We encourage memoning
throughail our wsbilstin.

 Punctaabiny asd Regalarin

Fmployees shoubd folkosw their work howrs. Al employees should be punciual and regular



& [ ammunicatisn

All employees must be apen for communication with their supeniors, colleagues. sdmanistration
and students.

Disciplinary actions

Insitszion may have i lake discaplimary actson againsd students and employees whie repeatedly
of imsemtionally fail 1o Folbow the vode of condisct. Disciplinary actions will vary depending on
the violation. We may lake legal aciion in cases of comaption. thefi, emhezzlenem or other
il fial hehanior,

Spadents admitied in the college shall bave W observe the following code of condsct sa by the
college adminksiention

- A siuder nod i possesshon ol identty cand issued and duly signed by the college
wathoriy shall meot be allowad w0 enter the college premises.

L] S nsdemis shouwld singih lialliva e diress cosde sl by the colboge

. Every shudent of the colloge should maintain dascipline and consider it her duky 1o behave
degenily @ all the places

' Seadents should take proper care of the institube property and help in keeping the
prernises magal and clean

. Sodents shall pot be allowed w0 enter or lesve the college premises afier | before the
schiedulied time.

' A student found absenn comismously for | Seomseucative danvs shall be stk ofF from the

moills,

. Studgnts shiughd isi their own inberest. read the notices including the notice conlaining
rules placed om the ™ otice Board feom timse wo ime

- The college is & no polythens 2one hence no sisdent should carry any kind of polythens
in the college campsis

- Ragging is an offencs: Any student [ound indulging in raggang or causing any other kind
ol barassmenl 1o the Fellow students shall have o e a sirict disciplinary action under nelkes.



